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Article 1 - Name of the system and its introduction:

1.1 This system is called the Statute of Cambridge International schools in
Sudan and is valid from the date of its clearance.

Article 2 - General:

Introduction:

2.1 Cambridge schools in Sudan aims to create an institution of |

ntegrated education sponsoring juveniles entering to pre-school education
until they reach the university level by following the British Curriculum and
Educational System.

The school is keen to teach the students a solid foundation of a vast and
general culture, it is also committed to the broad outlook for the world to pro-
vide the structure of educational excellence for the students, with a view to
convert the information into knowledge, development of personal and humani-
tarian work of every individual, as well as preparing the
students to complete their university studies in either Britain or Sudan or any
other country.

Each organizational body in each community chooses its own set of rules.
In Cambridge Schools our culture intends to give our students the opportunity
to abide by our rules and know the limits to which they are
developed, and this requires the knowledge of the results and
consequences of non-complying with those rules.

Therefore, we are seeking your help in the implementation of the school’s
policy, which includes the school duties, students, teachers,
parents, and school staff. Some of these duties are to develop the
students’ capacity to govern themselves, be inspirational needs and under-
stand both their personal growth and social development. Adding to that en-
couraging the students to have a sense of self-responsibility towards others,
identifying the ethical values, respect for the surrounding
colleagues and their beliefs, raising there sense of righteousness.

2.2 Validation of the internal policy:

This policy in its current form issued in year 2010 is considered valid until it
is replaced by another modified list, all parents will get a copy of this policy
when they enroll their children in the school.

2.21 Any decisions issued by the government that would affect the
school obligations or its mechanism and have an impact on this policy is obvi-
ously a commitment to the school and that applies to the following:
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Article 3 - The school:

Cambridge International Schools in Sudan is a Sudanese school established in
2006 following the British curriculum and registered with the British Education
and Skills Department ISN 1680037, accredited by the University of Cambridge
UK and is bound by all the policies of the Ministry of Education in Sudan where it

is licensed to follow the British curriculum.

3.1 Organizational structure of the school:
Our school equates between the academic and cultural education, and
follows the UK program goals and approaches.

The school will not be able to fulfill its mission if the efforts of the school’s
Director, teachers, as well as students and their parents in a civilized manner and
with mutual trust, and the provisions of these regulations serve the
cooperation between the parties concerned.

The organizational structure of the school is consisted of:

3.1.1 Board of Directors:
Composed of members of the Board of Directors who are responsible for
certifying, passing the strategic decisions of the school, and taking action in mat-
ters which does not include the purview of public administration.

3.1.2 General administration:
The General Director and his staff are responsible for the development of
plans and future programs and policies for the school.

3.1.3 School Principal:

Responsible for the schools conduct, academically and administratively, or-
ganizing the schools schedule, organizing records, files and allocating responsi-
bilities to the employees, and organizing the admission of students and their
transportation and distribution in their classrooms and providing them with certifi-
cates in coordination with the academic director of the control absenteeism and
set out the school system and report to the HQ.
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3.14 Academic Manager:

Supervision and development of the school's academic performance, such
as ensuring compliance with the specified curriculum and technical
supervision of teachers and the development of teachers to increase their effi-
ciency and curriculum development present a periodic reports to the school Princi-
pal.

3.1.5 Key Stage Coordinators:
Each stage has a coordinator, who organizes between the teachers. KG,
KS1, KS2.

3.1.6 Teachers:
Engaged in teaching, each according to specialization and usually subjects
are British English, Math and Science.

3.1.7 Teaching Assistants:

The director is to appoint a teacher for each class for an academic year and
is called "teaching assistant", assisting the teacher with the students and admini-
stration, and is responsible for monitoring the educational conditions of the stu-
dents, resolving incidents of small internal stack and submit a report to manage-
ment as needed. Maintains a record book called “Class Register” registering
presence and absence of the day and any unusual events that must be recorded,
such as the reserve of stationery and equipment and maintenance equipment
and applications. The teaching assistant also makes sure that the statement of
marks and school correspondence has been signed by the parents, and would
also be responsible for the granting of
degrees for activities outside the curriculum (Article 1.2.10. Assessment
criteria).

3.1.8 The academic workforce also Includes (those who have direct contact
with students & parents, psychologist, schools’ doctor, Parents coordinator,
librarian, storekeeper of teaching aids materials, transportation coordinator, and
playground supervisors).




Article 4 : Curriculum and term system:

4.1 The Curriculum:

Cambridge schools follow the British system, which starts from the foun-
dation stage from the age of 3-4 years, then primary stage KS1 from the age of 5
-7 years, then progressing to the second stage of primary school KS2 for 4 years,
and then the third phase KS3 for 3 years and finally phase of the GCSE for two
years after undergoing an exam certificate IGCSEs .

4.2 It must be well known to the parents that the approach and the current
system is the British curriculum and the British educational system and he have
been briefed on the details of the British curriculum and system, and he has
agreed by him.

Stages of the British System
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Age Stage Year Test/Exam
3-4 'Foundation KG 1
4-5 Foundation KG2
5-6 Key Stage 1 Primary 1
6-7 Key Stage 1 Primary 2 (SATs)1
7-8 Key Stage 2 Primary 3
8-9 Key Stage 2 Primary 4
9-10 Key Stage 2 Primary 5
10-11 Key Stage 2 Primary 6 (SATs) 2
11-12 Key Stage 3 Year 7
12-13 Key Stage 3 Year 8
13-14 Key Stage 3 Year 9 (SATs) 3
14-15 Key Stage 4 Year 10
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4.3 Class system
As a pursuit of equality of educational standards between Sudan

system and the British system , the labels will follow the British system:
Pre-kindergarten (Pre-K)
KG (Kindergarten)
Classes 1 and 2 (KS1)
Classes 3, 4, 5, 6 (KS2)
And Classes 7, 8 and 9 (KS3)
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4.4 Subjects :

It is strictly not allowed for any school administrator whether the School
Manager or the Academic Manager or the teachers to change the Curriculum as

mentioned in Cambridge School Publication and consist of the Scheme of Work
issued by QCA

The core subjects of for British National Curriculum and
will be examined by SATs

Key Stage 2 Key Stage 1 KG
Year 3-4-5-6 Year 1& 2
English English English
Math Math Math
Science Science

No SATs for year 1

SN KAl
s ) giall sl 3 gal
oLl L giall byl ey Lg
KS 4 KS3 KS2  KST KG
11/ te feal/ ol gl SAals /A /LT il Al
Lt
DBE Y/ a3 g i/ s/ s/ sl
Cla il il il
psle osle osle o sle
Progression Test / Checkpoint <litaiad dpallall 72 jualS Zaals geali ju 20l o3 °

(Checkpoint J) SUlaie dpulul e Lgisly ity ) ggiall (e ) ALY 3 gal)

No SATs for Science until year 6

Additional Subjects for the British National Curriculum and will be
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examined locally by the school

History Science Science
Geography History History
Design & Tech. Geography Geography
Art Design & Tech. Design & Tech.
Music Art Art
PE Music Music
- PE PE

Sudan Curriculum will be examined locally by the school

Arabic Language Arabic Language | Arabic Language
Arabic Math Arabic Math Arabic Math
Islam Islam Islam
From Year 5 - -

citizenship
8




Article 5 : School Fees:

5.1 School fees: -

e The files will be opened on March 1 unless the Ministry decides otherwise.

¢ All fees must be paid on or before 1 August either in cash or in installments

e Checks must be made in full tuition fees as requested by the order from the
repayment schedule.

e Any student who did not pay his full tuition fees on August 1 or has a check
back on August 1st can not start the school year. The school has the right to
register another student in his seat and loses his right to refund any amounts
already paid before 1 August. Due in case the seat remains vacant.

¢ No student will default on payment last year unless paid in cash

e A new registration contract and extension of the registration contract must be
signed for all students.

e The accountant or school manager shall not have the right to approve an un-
secured deduction or to schedule tuition fees or accept defaults without the
prior approval of the General Manager.

2.5. School fees include:

School fees include:

o Academic fees for a full school year. (Excluding transfer fees)

¢ Books written according to the British curriculum and Sudanese curriculum
books for Arabic language and religion

¢ School uniforms, school bag and school shoes (one summer kit and winter t-
shirt).

e Extra-curricular activities (swimming, physical education, scouts)

5.3. What is not included in the school fees (paid by the parents):

Transfer fees using the school fleet (by region) - Scouts and physical education -
Providing a meal for external visits - Trips and outdoor camps - Graduation cere-

mony for kindergartens within the school campus
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Article 6 : Admission and Withdrawal Conditions

6.1 Entry phase of the Cambridge schools for all children is the pre-kindergarten,
as long as their age adequate to the stage.

6.2 Admission system:
Since the school can not accept all the applying students, the admission guide-
lines must be followed:

6.3 Admission rules:

6.3.1 Kindergarten:

The applicant must complete his third year of age by July 31 of the year he en-
ters the school, but does not exceed five years.

Allocation of available vacates for children is done through the process of moni-
toring to determine whether the capabilities of the applicant commensurate with
the school requirements.

The decision to accept KG applicants is made after a phase of monitoring and
evaluation.

The admission process starts by submitting a registration request, and ends with
the acceptance decision.

Kindergarten admission does not necessarily guarantee acceptance to other
stages.

6.3.2 Documents required to apply for kindergarten:

1. Birth Certificate

Vaccination card

4 recent photographs

Registration Form

Social worker Form

Filling all required Declarations.

ok wd

6.4 Primary Schools :

An entry test will be made to all students applying for admission to Cambridge
schools , which was determined the student ability and the stage on which he
can be accepted .

6.4.1 Documents required to apply for Primary schools:
All contained in paragraph 6.3.2 and add:
File of the student at the former school

6.4.2 The transition from Kindergarten to KS1:

Admission depends on the reports of the kindergarten and first year, KeyStage1
is the foundation of all the school system, they provide students with the basics
of knowledge and skills, and its central task is to move students gradually from
learning through play to the methods and forms of school work.

10




6.5 By the beginning of the school year it is compulsory to all the children en-
rolled in the school and whom have completed their sixth year on 31.05 must
attend at primary level.

6.6. Upon application by the parents of those children whom have not

attained the age of primary education with the beginning of the school year, they
can attend in the first class if they can show a high performance at that stage
based on their mental and physical health. And the decision is up to the schooal, if
there is a doubt in the progress of physical mental capacity of the child, the
school uses assessment carried out by the school doctor, and in the case of the
consolidation of the application the school will be required to accept the child.

- And for children who are not qualify their mental and physical for school when
they reach the legal age, so as not to be expected of them to follow lessons suc-
cessfully, the school has the right to delay their entry to the

primary school, as well the school has the right to return any child who

discover their inability to follow school lessons in the first half of the school year
to pre-school after obtaining the consent of a guardian, and this

decision taken with the assistance of the school report written by an expert
school doctor . And in this case are not accounted for the repatriation of the pe-
riod of compulsory primary stage.

- And children who are admitted by primary shall mislead them or who are return-
ing to pre-school are committed to undergo psychological testing and educational
examination through the Office of Health if the school asked for such test
(Testing eligibility to enter the school and an intelligence test).

6.7. Acceptance of late (after the beginning of the school year)

The registration shall be closed one month after the beginning of the academic
year and the decision to accept children after the beginning of the school year
will be taken by the school manager in agreement with the GM after examining
the case and tested.

Normally be accepted:

- All pupils and students speaking English as a mother who recently moved to the
Sudan, after testing the language abilities in English, and suitability of the stage
will be entering.

- Pupils and students who learned English as a foreign language in one of
foreign schools.
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the other English schools, as long as their level of language and education in
general, commensurate with the level of education and class space to
accommodate admission.
6.8 Re-registration and continuity in school:

6.9 Students are not to be re-registered if:

1. They have outstanding fees from the previous year, or were struggling in the
payments (according to Article 5 section 5.1).

2. If the student fails in a class of the primary level more than once.

If the student fails two consecutive classes.

If the student fails for the third time in his academic life.

If the student fails in English in two consecutive years.

If the student was dismissed as a disciplinary action.

S

6.10 The students who had to sit for supplementary exams are registered reluc-
tantly until the results are issued.

6.11. Withdraw of Students file

6.11.1 In the case of the a parent desire to withdraw his son / daughter from the
school during the school year he should submit a written application to the school
manager at least two weeks in advance.

6.11.2 In the case of the a parent desire to withdraw his son / daughter from the
school during the school year he should submit a written application to the school
manager no later than 31 March of each year.

6.12. The admission shall be canceled when it is discovered that the child suffers
from health problems classified as belonging to the special needs and advises
the guardian to send a specialized center, and no one has the right to claim a
refund of fees. The school has the right to demand the rest of the fees.

6.13 - After the beginning of the academic year, no student shall be returned to
the previous grade due to weakness of his level or for any other reason

12




Article 7 : Disciplinary regulations:

7 - Disciplinary : The school expects each student to participate in their
educational role, and this participation is interpreted through the following:

7.1. The System of the Head Boy & Head Girl and their deputies and the rules of
the governor system within the school (internal policy).
7.1.1 Morning assembly:

1. The morning assembly starts at eight O’clock any student who arrives after
eight will not be allowed to attend the first lesson, so as not to cause

2. inconvenience and distraction to other classmates and teacher.

3. Commitment to salute the flag and national anthem in the morning
assembly.

1. Degrees of attendance will be cut in the persistence of the following cases:
- Absence without an acceptable excuse.
- Delay to the morning assembly.

4. Students must commit to complete, clean and tidy school uniforms
during all school days, including the days of midterms and final exams.

7.1.2 Commitment and loyalty:

The students must demonstrate commitment and loyalty to the school through:

1. Behaviour that is respectful towards colleagues and teachers in the school.

2. Commit to order and calmness to help teachers create an atmosphere free of
bickering.

3. To deal with school property carefully, and maintain the cleanliness of their
school.

4. Maintain their tools and books, and commit to bring them - including the fol-
low-up book.

5. To avoid all harm that could affect the reputation of the school.

6. To refrain from the acquisition of all types of medicinal materials in school
and during school-related activities.

7. Not to acquire or use any dangerous items which can injure other colleagues
or the students themselves (knifes, blades, weapons ... etc.).

8. Not to bring any valuable items to school. The school will not be held

responsible in case a student lost any item (ornaments, MP3,mobile phone, etc).

1. Not to enter the specialized rooms without supervision of a faculty member
( Reading Rooms, Halls, Music Rooms, School’s Theater, English Club).

2. Not to invite a foreign member to school without the consent of the school.

3. Avoiding the provocative words and attitudes.
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12. Refrain from bringing magazines or articles which are inconsistent with
school ethics.

13. To refrain from publishing or distributing magazines, posters, or web pages

without the school management permission.

14. To refrain from the disclosure of information lists or give to the students.

15. Carefully attending the classroom and commit to respect the teachers and all

school staff.

16. Chewing gum (chewing gum or Grab) is strictly prohibited inside the school.

17. Maintain hygiene before coming to school (trimmed hair, clean & clear nails).

18. Commitment to walk in a quiet and orderly manner in the hallways.

19. The classroom should be cleaned after eating breakfast.

7.1.3. Classifications of behavioural violations:

1- Third degree violations:

Neglecting to wear the proper school uniform.

Neglecting to bring books and school supplies or sports wear.
Refusing to participate in the line-up for assembly.

Entry and exit from the classroom without permission.

Cheating in the homework.

Bringing mobile phones to school.

Abuse of school books.

Failure to solve the homework or quarterly.

Sleep in the classroom.

Hairstyles and clothing that are contrary to the religious or the public taste.
Brought frankincense and nuts and the like.

2- Second degree violations:

Righting on the school walls.

Fighting and threatening.

Misuse of computers.

Possession of information materials contrary to Islamic, teachings and
literature.

Using provocative or insulting words.

Forgery of the guardian signature.

3- First degree violations:

Bringing harmful materials and games to school.

Behavioral Harassment (contrary to chastity).

Deliberate damage to property of other colleagues.

Deliberately destroying or damaging school supplies or premises.
Deliberate attack on fellow students.

Property theft.
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7.1.4 Code of conduct:
The school has the right to punish the student, which might include suspen-

sion of lessons for one week after a written warning sent to the guardian. In the
absence of improvement in the conduct or non-compliance with the school laws,
the school with the participation of the academic department is to discuss the
students’ behavior and to consult the schools’ psychologist in order to find a suit-
able solution. In the case the problem gets aggravated or complicated the school

might consult the Ministry of Education.
The school refrains completely from harmful, humiliating, cruel and

degrading or violent physical beating in the disciplinary actions because it cre-

ates negative reactions of the child and increases enmity towards the school.

7.1.5 Punishments and warnings:

It is strictly forbidden to use corporal punishment inside the school and

there will be severe penalties for offending teachers.
The student gets punished or warned according to the following:

Violation
Degree

Punishment

Warning

Third degree

Reprimand and censure.

Alert to the consequences of
bad behaviour.

Detention for a certain period.
Spiritual physical punishment
(writing numbers or words for
a certain number - reading the
paragraph several times then
repeating... etc).

After the exhaustion of the
four mentioned penalties the
student receives a dismissal
notice and is suspended for
two days, followed by three
days and then final dismissal.

Second degree

Detention for a certain period.
Spiritual physical punishment
(writing numbers or words for
a certain number - reading the
paragraph several times then
repeating... etc).

After the exhaustion of the
four mentioned penalties the
student receives a dismissal
notice and is suspended for
three days followed by a week
and then final dismissal.

First degree

Calling the guardian to explain
the warning and the punish-
ment.

Notifying the guardian that the
next year’s enrolment might
be jeopardized.

The student receives a dis-
missal notice and is suspended
for a week, followed by two
weeks and then final dis-
missal
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7.1.6 Disciplinary Committee:

The schools’ disciplinary committee is composed of the following:
Presidency will be to the Principal and the membership goes to:

Academic Manager

Stages Coordinators

Social worker

Teaching assistants of the specified student.

Decisions are made by consensus, and in the case of a tie vote, the principal
makes the decision.

7.1.6.1 Responsibilities of the Committee:
To investigate the irregularities and the correct implementation of Article 7.1.4
and 7.1.5 Code of conduct and warnings.

7.1.7 Jurisdictions of the committee and the decision made:

1. Suspension from 5-10 days.

2. Transferring to another group or class.

3. Notifying the guardian of the jeopardy facing the next years’ enrolment.

4. Prior to a decision making the guardian is notified by the principal and a re-
spond is requested.

5. In difficult cases and repeated breaches, the committee might take one of the
following decisions under the chairmanship of the principal and the presence
of the president of the guardians’ council, and the school psychologist:

6. Non-renewal of enrolment in the following academic year.

7. Instant dismissal.

8. The above mentioned decisions are not validated before being approved by
both the schools’ administration and the schools’ board of directors.

9. Before issuing the decision of the Disciplinary Committee the guardian is enti-
tled to explain his situation before the Committee in the presence of the stu-
dent.

7.1.8 Legal causes:

The disciplinary committee is specialized in investigating the severe violations of
the schools’ internal regulations list caused by the students or their guardians, as
well as any breach of Sudanese laws, the infringement of our social and religious
customs and traditions.
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7.1.9 The Principal is authorized to take immediate decisions -including the sus-
pension maximally for 5 days- as a precautionary measure in urgent cases, until
the committee determines the appropriate disciplinary action.

7.1.10 If the student shows a violating behaviour, an authorized disciplinary offi-
cer is to investigate this incident the reasons that led to this behaviour, and in
serious cases the investigation is conducted by the head of department or princi-
pal, and may question witnesses or present evidence at the request of the stu-
dent or the principal.

The condemned student has the right to object to the schools’ disciplinary deci-
sion, as well as the right to defend himself, and justified procedures.

7.1.11 Maintain the schools’ integrity:

Maintain the schools’ integrity falls in the student’s best interest. This leads the
school to ask all the students to do the following:

Maintain the complete, clean, tidy uniform.

Demonstrate an appropriate behaviour inside and outside the school.

Willing participation in the preparation and success of events.

7.1.12 Students Obligations:

Following the schools’ regulations is obligatory. Every student, teacher, officer
working in the school is expected to do what is in schools’ best interest and main-
tain its property and equipments.
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Article 8 : Student’s rights:

8.1 Students rights towards the school:

The students have the regular rights as students in a regular school which is sub-
ject to the regulations of the Sudanese Ministry of Education, in addition to article
3.2 of this list.

8.2 The students interactive rights:

The school is an institution which serves students, therefore each student has
the right to participate in school life in an effective manner, and that
participation is demonstrated through:

The school monthly newsletter.

Computers and internet communication.

The yearbook.

8.3 School Activities:
The school is providing number of activities . All registered students has the right
to participate in these activities as follows:

Class Swim- Scout- | Outside Camping | Music PE Foot-
ming ing visits ball

prek - X X | v X v | v | X
KG 1 X X / X / v/ X
KG2 ‘/, X v/ X ‘/, / X
Primary 1 -~ v | v v v | v | v
Primary2 |~ v | v v v | v | v
Primary 3 |~ v | v v v | v | v
Primary 4 |~ v | v v v | v | v
Primary 5 -~ v | v v v | v | v
Primary 6 |~ v | v v v | v | v
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Article 9 : Exams regulations and performance evaluation:

9.1 General :

The teachers evaluate the student’s performance through a grading system tak-
ing into account the rules, regulations and standards, either agreed upon in the
subjects, or the overall meetings or those which define the exams (SATS).

In order to determine the student’s performance, oral and written assessment
are conducted, making sure that the student have been trained to all forms of
performance, and the student should be aware of the process of degree calcula-
tion.

Exams: Intended for examinations at the end of the first term, the second term
and the end of the year.

Tests: denotes the tests that the subject teacher conducts on regular bases
within the class and throughout the year.

9.2 Exams Regulations:

Other than the SATs exams where the applied regulations are commended by
the British District of education, all the exams conducted throughout the year are
locally evaluated and marked.

9.2.1 Evaluation Criteria:

Local exams are conducted at the end of both the first and second terms, which
are graded out of 100 as follows:

100 - 90 = Excellent

89 — 80 = Very good

79— 70 = Good
69 — 60 = Average
59 — 50 = Weak

49 — 20 = Failure

10 marks of each subject are set for year work.

100marks are for activities that are out of the curriculum (to be given by the
teacher assistant - Article 3 Section 3.1.7) to be divided as follows:

10 marks for Attendance

10 marks for Behaviour.

80 marks for outdoors activities (10 swimming, 10 sports, 10 camping, 25
scouting, 25 music).
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9.2.2. The actual examination period is not less than 40 minutes and might ex-
ceed an hour to several hours.

9.2.3 The key purpose of the exam is to provide the students with the opportu-
nity to demonstrate their strength, abilities, skills and knowledge which he has
obtained. Such a chance helps the students practice their individual problem
solving skills and recognizes the development they have accomplished.

9.2.4 The exams Includes essential questions in the curriculum that was taught
after the last exam.

9.2.5 Generally the number of exams carried throughout the year should be lim-
ited a specific number based on a standard and therefore at the beginning of the
academic year each department determines the following:

The quality and quantity of exams.

The quality and quantity of tests.

The methodology and tools to be used (calculator, board ...etc).

The subjects that has four lessons per week or more carry six tests at most, and
subjects that has two or three lessons per week carry four tests, while the sub-
jects that has one lesson per week limits test to twice throughout the year.

9.2.6 It is prohibited to hold more than one test per school day, except for the
computer tests, which does not require the presence of the whole class at the
same time but can be divided into small groups in front of the computer; therefore
it is allowed to conduct another test on the same day. This system does not apply
to students who are subject to exam at a later date for acceptable reasons.

9.2.7 If the test marks will be included in the year work then the date must be
recorded in teachers’ record book. The students must be notified at least five
school days before the test date. The date is wisely chosen so it would not affect
the student’s performance.

9.2.8 If more than half of the students scored less than 60 in the test or exam,
then the teacher should report this to the principal who consults the stage coordi-
nator to decide if the results are to be counted or not and the correspondent cor-
rection measures.
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9.2.9 If a student misses an exam without an acceptable excuse he should sit
for it at a later date. If he refuses, then an estimated score of 20 is given to him.
Exceptional cases of students who are absent because of school

activities, the school will take exceptional measures to solve the problem.

9.2.10 Exams’ marking should not take more than two weeks without permission
from the head of the department, and the result must be issued before the next
exam.

9.2.11 The students must take the results home to show to their guardians, and
get their signature to verify that they have in fact seen the marks. The signature
becomes mandatory if the score is less than 60.

A week period is given to bring back the signed results to the school, and if this is
not followed without giving an acceptable reason then the school refrains from
giving other results to this student.

9.2.12 The exam papers are kept in the school and are not given to the
parents. In case the guardians wish to question the obtained score then they
should express this in writing within two weeks from issuing the results.

9.2.13 Cheating

In the cases of cheating or forging in the exam, the student is prohibited from
finishing the exam and is given a score of 20. The incident is recorded in the
class register, the subject book and a notice is sent to the guardian.

9.3 Homework Regulations:
9.3.1 All of the school divisions are entitled to give out homework.

9.3.2 Homework is considered complementary to the work done in class.

Those home works are set to fulfil the following targets:

Practicing the information and skills obtained during the lesson.

Introducing the student to a new substance that will be discussed in depth at a
later lesson.

Facilitates self testing and help grasping a better concept.
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9.3.3 Before giving the homework the teacher should keep in mind the

following:

1- Providing the student with the appropriate resources and techniques.

2- The size of the given homework must be suitable:

30minutes for the 1st and 2nd classes.

60minutes for the 3rd to 6th classes in the days Sunday to Wednesday.

The homework is to be managed by the subject teacher, but the class teacher
meddles in the case of any violation of these regulations.

Teachers in the classes 1 — 6 are prohibited to give homework on Thursday if it
should be handed on Sunday, since the weekend is for the students to read
books borrowed from the library and the literature teacher must

supervise this.

9.3.4 The home work is searched in a proper manner.

9.3.5 Group work is not to be given as a disciplinary action or to compensate a
missing lesson.

9.4 Transfer and failure:

9.4.1 If the student shows any signs of weakness that might affect his transac-
tion to the next year, the guardian is to be notified a month prior to the last terms
end.

9.4.2 The student is to be transferred if he gets at least a score of 60.

The student is not to be transferred if he gets the following grades:

Weak in English.

Weak in any two of the following subjects: Math, Arabic Language, Science, and
Religion.

Fails any three of the following subjects: Math, Arabic Language, Science, and
Religion.

The failure in the subjects of English, Arabic Language, Math, and Science dis-
qualifies the transferring, even if the student scored highly in other subjects.

9.4.3 All the students maintain the right to continue studying with the school,
except for those with special previously mentioned cases in Article 8 section 8.5 .
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9.5 Transferring regulations:

Transferring and performance evaluation follows the general regulations.

9.5.1 The following scheme is applied at the beginning of the academic year:
The academic year is divided into 3 terms.

The guardians are alert regarding their children grades, especially those of diffi-
culties.

The subjects English, Arabic language, Science are evaluated separately:

The passing score is Average (60).

The student is failed in a subject if he misses more than 20% of the lessons.

A supplementary exam is taken if the student failed one or two subjects at most.
Passing this exam is essential to transfer the student to the next year.

Under no conditions the supplementary exam is to be repeated. The exam con-
tains the subjects’ complete curriculum, and the obtained score represents the
student’s grade in that subject but is not counted in his general evaluation.

For educational purposes the supplementary exams at Cambridge school are
conducted after the student attends the summer course and at the beginning of
the following academic year.

9.6 Repeating a class:
9.6.1 The student is not allowed to repeat the single year more than once, as
well as repeating two consecutive classes.

9.6.2 The student is allowed to repeat a class voluntarily upon a written
request provided by the parents and after being approved by the principal, not
affecting a previously issued transfer decision.

9.7 Objections:

In the case of dismissal due to failure or disqualification to transfer, a written ob-
jection is presented no later than 48 hours from the time the certificate was
awarded. The objection is delivered and registered at the schools’ secretary.
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9.8 School calendar:
9.8.1 The calendar is formed by the schools’ administration defining the
academic year beginning and ending, the public holidays.

9.8.2 The students are bound to respect the school regulations and time, and
they are not allowed to leave the school during the academic day without permis-
sion.

9.8.3 If a student wishes to be exempt of the Islamic Studies, his guardian is
obligated to provide a written request to the stage coordinator in the first month of
each year.

9.8.4 Exemptions of the sports lessons for a term or more, is granted after pre-
senting a written request backed up with a medical report.

9.8.5 Students Abcence

1. The absence of students is not acceptable unless they are sick, have a
proper excuse or with exceptional approval administration presented
earlier.

1. The parents must notify the class teacher or the school secretary through
email on the second date of absence at most.

2. The student must present a written apology on his return. If the teacher sus-
pects any forgery a medical report is requested.

3. The liability of following up what the student missed due to his absence falls
on the student and his guardian, and they should bear the consequences of
affecting the performance or cutting in the grades.

4. If the student was unable to attend due to acceptable reasons, then he is al-
lowed to ask the subject teacher for guidelines that would help him follow up.

9.8.6 In some cases the student is exempt from attending lessons or other man-
datory activities if the guardian presents an explanatory written request to the
administration, at least 3 working days prior to the absence.

If the exemption is for the last few days before the vacation or the first few days
after resuming school and is requested to elongate the vacation abroad or to
obtain discounted airline tickets.
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9.8.7 The class teacher has the authority to give a student an excuse for one
day, whereas the stage coordinator has the authority to give a student an excuse
for three days. Any request exceeding that has to be approved by the principal.

9.8.8 Not joining a class trip or journey does not mean that the student can skip
the school day, the class teacher assign them to another class.
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Article 10 : Internal Regulations:

10.1 School uniform:

10.1.1. Starting with the kindergarten, students are committed to wear school
uniforms determined by the school, which does not show any dependence to
certain youth group or public figures or cartoon characters, neither in the clothing
nor in accessories. If a student violates the dress code then the class teacher
must issue a written notice to him. If the student repeats this violation should be
kept by the school gate and is returned home, and his absence is considered
unjustified.

The bus supervisor should monitor the student’s uniforms while picking, any vio-
lation is reported and when the count completes three reports the student is for-
bidden from taking the school bus for two days.

10.1.2 Wearing the school uniform is mandatory and those students who come
to school without it should not be allowed on the school bus or inside the school
building. Violating the dress code inside the school is reported to the social
worker, and the guardian is notified to pick the student at the school gates.

10.1.3 The sportswear, swim suits, and the boy scouts’ outfits are limited to their
lessons and activities, as soon as they finish students are obligated to change
back into their uniform.

10.2 Health, security and psychiatric proceedings:

In Cambridge Schools Child Safety is the highest priority .For tracking of school
health and security policies including:

1 - Safe and secured entrances and exits with effective security system and hard
-line towards the entry of outsiders into the school yard or buildings.

2 - A security plan in case of emergency

3 - First aid room in the building equipped with a private school physician .

4 - Security check when hiring school staff, including the foreign staff.

5 - Effective supervision on food and Cafeteria staff .

6 - Psychological and social Follow-up by the school social worker.

7 - Medical Follow-up by the school doctor

8 - an accurate system for the delivery of children and students to their

parents at the end of the school day
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10.2.1 Entering the school premises:

The school gates are closed at 8 O’clock of each morning, any late entry must be
with a written note. Some emergency situations are considered such as drawing
blood, or having health issues.

10.2.2 Late entry procedures:

Late entry and unjustified absence are counted as a warning.

Three warnings qualify a suspension for one day.

After six warnings the suspension is repeated and a meeting is set with the
stages coordinators to discuss the student’s issue.

The coordinators review the teaching assistant recordings and a written warning
is sent to the guardian through the school secretary.

If the suspension occurs again then the school is to refuse registering the student
for the following academic year.

10.2.3 School recess:

As the recess starts the students take the shortest path to the school playground
accompanied by their teaching assistants. The KG students are allowed to stay
inside the class room during their recess.

It is strictly forbidden to sit or sleep on the edge of the windows and in the hall-
ways.

The short break between lessons is designated to the teachers’ movement from
one class to another and for the students to prepare their books for the next les-
son, they are also allowed to use the toilet and drink water. Running and playing
are strictly forbidden in both the hallways and the class rooms.10.2.4 Sports
lessons:

The students who wish to do any sports activities in the school playground in any
time other than the recess must seek approval from the administration and the
sports teacher.

10.2.5 Supervision duties:

The school responsible for supervising the students throughout the school day
(during lessons, recess, school activities) this does not apply to the students who
stay after school hours without being enrolled in any group activity and the disci-
plinary regulations are to be executed. The supervision is

delegated to the teachers, or anyone the school sees qualified.
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10.2.6 Insurance policy:

The school does not insure the students during their presence inside the school
or during their transportation to and from the school. (Insurance coverage applies
to the buses and third party only).

10.2.7 Accidents:

In the cases of accidents the staff operates as follows:

The student is transferred to the school clinic.

The doctor takes care of the student so that the escort can go back to his duties.
The incident is registered in the clinics’ records (student’s name, class, the period
he stayed, and the first aid provided).

If the condition requires that the student be transferred to hospital or sent home
the doctor informs the administration, who informs the guardian. In some critical
cases the doctor is authorized to discharge the student

immediately.

In the cases that require transferring the student to the hospital, the school con-
tacts the guardian and inquires about the most preferable hospital. If the guard-
ian was unreachable then the student is transferred to the nearest

hospital.

The teachers are not authorized to give a student any medicines, but if it is ur-
gent then the teacher must contact the school doctor to verify from the student
file if there are any medicines that are brought from home.

10.2.8 Epidemic health cases and quarantine:

The guardians are obligated to report the cases of epidemic infections and quar-
antine necessity, and periodically report the progression of their children health
status.

In cases of a student’s death during the academic year or before the year starts,
special arrangements will be taken regarding the school fees and the school will
provide fervent support the his family.

10.2.9 Emergency instruction:
This identifies what students, teachers, and staff should do in the cases of emer-
gency situations such as fire, earthquake, or terrorist attacks.
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10.2.10 Theft:

1- Students are not allowed to bring valuable belongings unless it is
absolutely necessary for school.

2- The students should not leave their bags in the hallways, toilets or the
cafeteria unwatched.

3- If the student suspects that something is stolen then he should:

- Ask at the reception office.

- Inform the class teacher who reports this to the head of security.

It is strictly forbidden to bosses any harmful materials, weapons or cigarettes
(neither possessing nor smoking) within the school premises and
transportation bus or during the school special activities.

10.2.11 Students are not allowed to sell anything inside the school premises
without authorization from the school administration.

The school cafeteria is not allowed to sell any items other that those

mentioned in their menu.

10.2.12 Delivery of children and students to their parents:

The parent , The guardian who made the registration of the child at the
beginning of the school year is responsible for :

1 - locate or change the bus for the deportation of the child .

2 - To identify and change the driver or person responsible for receiving the child
In the event that the child is not deported by the school

3 - Any change in this data requires the approval of the parent / Guardian or a
court decision in case of separation of couples and would not allow the school to
hand over the child under any circumstances other than those mentioned above.

10.2.13 Problem solving assistance:

If a student requires help in solving a problem which occurred in school or at
home then he should report it to the class teacher then referred to the schools’
social worker. If it escalates then it should be reported to the principal who ar-
ranges for a meeting with the guardian to discuss the issue and solve the matter.
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10.3 School bus regulations:

10.3.1 It is strictly forbidden in the school bus to:
Stand up while the bus is moving.

Shouting or whistling.

Playing with harmful objects.

Sticking any body parts outside the windows.
Harassing the pedestrians or throwing objects them.
Eating and leaving residuals in the bus.

Causing damage to the bus seats or body.

Playing recordings which were not authorized by the school and contains age
appropriate songs and rhymes.

The seat belt is to be fastened all times.

10.3.2 Changing the Bus

Students are not allowed to switch buses temporary. If a student wishes to
change his bus permanently due to demographic transition from one area to an-
other then his guardian must provide a written request to the

transportation officer how studies the possibility of providing a seat in the desired
bus. When a vacant is obtained then the officer addresses the

designated driver by a written notification of the new arrangement.

10.3.3 The children who do not use the school bus , will not be released outside
the school unless written approval parents ( see 10.2.12)

4.3.10 action in case of non-payment of tuition fees

Since the school's policy does not allow the suspension of the child as a result of
non-payment of tuition fees or to bounce check of tuition fees , but the school's
right to deprive the student to sit for the term tests and/or the progression tests
during the academic year.
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Article 11 : Extra-curricular and outdoor activities

11.1 Extra-curricular and outdoor teaching regulations:

11.1.1 Definition and authorizations:

Extra- curricular activities and scientific trips have a significant impact in
enriching the student’s mind and teamwork skills.

11.1.2 Content:

These activities include:

1- Visits to museums, factories and other important facilities to give the
students a practical and realistic aspect of what they have studied in the
curriculum.

2- Expeditions for several days.

11.1.3 Whether it is a visit or a camping trip, approval must be obtained from the
principal a week earlier, to coordinate with the transportation supervisor.

11.1.4 Such activities require a written approval from the guardian after being
notified of the following:

The date and the destination.

Time of departure and arrival.

The means of transportation.

Escorting personnel.

Expenses.

11.1.5 The teacher who is organizing the activity must notify the subject teach-
ers of the date and duration of the activity, at least two days ahead.

11.1.6 The means of transportation in such activities must be the school buses.
It is strictly forbidden to use private vehicles.

11.2 Observation visiting:

11.2.1 Visitations are normally organized by the subject teachers.

11.2.2 The frequency of the visitations depends on their necessity in addition to
the feasibility of the timetables and resources. Such visitations take a single
school day at most.
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11.2.3 The number of escorts needed depends on the number of students par-
ticipating, usually three teachers. (Four for the kindergarten).

11.3 Expeditions:

11.3.1 Students are encouraged to participate in the preparation process for
educational purposes.

11.3.2 Expeditions conducted during the academic year are limited to the fol-
lowing length:

Kindergarten: one day at most.

Years one to six: two days and one night at most.

11.3.3 At least one expedition is conducted during the academic year as long
as the security situations are suitable.

11.3.4 Most of the expeditions are designated to places where the students can
obtain new and important experiences and information of historical, geographical
or environmental sites. The most important objective of these trips is to develop
devotion to the country and the environment.

11.3.5 Camping trips which includes swimming must acquire a written approval
from the guardians. The expenses of such trips are measured to be affordable
and covered by any of the guardians who are notified in writing during the prepa-
ration phase in order for them to be ready.

If one of the students cannot afford these expenses then the classmates can
discuss the situation with their class teacher or the coordinator to try and solve
the problem.

11.3.6 Long camping trips which includes horse ridding or climbing are not al-
lowed.

11.3.7 ltis essential to carry a first aid kit and a cell phone for emergency acci-
dents. The teacher must notify the administration immediately if anything hap-
pens.

11.3.8 The class teacher manages the trip and at least two teachers are to es-
cort the students.
11.3.9 Smoking is strictly forbidden during all of the school trips.
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11.4 School competitions and graduations:

11.4.1 School competitions:

Cambridge school competitions is held in February of each year, and the com-
petitors are Cambridge branches in Bahri, Khartoum and Omdurman in the fol-
lowing fields:

Academic Competition:

English Language.

Arabic Language.

Science.

Mathematics.

Holy Quran.

Activities Competition:

Sports and football.

Scouting.

Swimming.

The competing levels are as follows:

Kindergarten: conducting among six students of each school.

Stage one — level one (years 1, 2): conducting among eight students of each
school.

Stage one — level two (years 3, 4): conducting among eight students of each
school.

The competition fields are:

English Language.

Arabic Language.

Science.

Mathematics.

Holy Quran.

Sports.

Scouting.

Swimming.

The school that gets the most first winners wins the tournament. In case of a tie
the second and third winners of each activity added.

The awards, trophies and medals will be distributed at the graduation ceremony
on March 21 of each year.
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Notes

The results of these competitions are used to identify and sponsor
intelligence and extraordinary capabilities of some students.
Judges panel:

The panel observer: from the central branch (neutral):

The panel members:

A teacher from Khartoum branch.

A teacher from Bahri branch.

A teacher from Omdurman branch.

Arabic Language teacher.

Holy Quran teacher.

Scouts coach.

Sports coach.

11.4.2 Graduation:

The school graduation ceremony takes place in March 21 of every year.

11.4.3 Summer courses:

The school provides summer courses for the students in the ages of 6 — 14 on
daily bases in the period between March and June of each year during the sum-
mer holiday.

Details Duration Timing

Summer courses: 4hours daily for a month, total of 104

English language, hours 9am

English club, 52hours, English language to

Computer. 26hours, English club Ipm
26hours. Computer.

Reinforcement courses | 4hours daily for a month, total of 104 9am

(Curriculum courses) hours to
divided among the curriculum subjects 1pm
Arrival at the school 9am

Transportation buses Departure from school to

1pm

- One program may be chosen.

-Reinforcement courses are highly recommended for the students transferring
from other schools which do not teach the British curriculum in order to prepare
them for the new academic year in Cambridge schools.

Teaching the Time for English curriculum of six levels with multimedia
supporting resources.
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11.4.4 Private lessons:

11.4.5. Supplementary lesson in the school during the school year

The school offers supplementary lesson in the school during the school year to
the students who show weakness in some of the subjects . These lesson are
conducted during the school year in the days of the Saturdays every week which
is free for all students.

The teachers must monitor the students attendance and keeping accurate data
on these lessons and to notify the administration of absence and must be re-
ported the parent and alert them that the result of the student depends on his
attending such lesson in the holiday weekly.

11.4.6 Private lessons at home

Since the administration of the school had provided a competent academic staff
it is strictly recommended to the parents to appoint any teacher to teach his son
out of the school . In case of need OF the student to have private lesson at home
parent is committed to coordinate with the school

administration, which has the right to nominate the appropriate teacher in order
to prevent the academic interference which may occurs as a result of the differ-
ent means and method of academic treatment .

Both the guardian and the teacher must follow the school's private tutoring policy.
Violation of these rules is a clear violation of these regulations. The school is not
responsible for the academic level of the student when it is proven that he has
received private lessons at home.

The End

This policy has been approved by Cambridge’s Board of Directors
issue number 2/2010 dated 15 February 2010.
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12.6.4 Helping the school
Help your child understand and apply the regulations, since your Childs failure to
understand it as well as yours, does not absolve you of the responsibility.

Continuous and systematic observation on your child’s homework, regularly
check the school's communications written in the student's notebook and sign
them. The school welcomes all your significant meaningful and useful
observation.

The necessity to inform the school of any symptoms of health problems may
delay the student from following-up lessons, whether physical or psychological.

The school is not responsible for any medical conditions not declared at the
beginning of the school year.

In case the student was delayed more than ten minutes he does not enter the
class until get an access card from the administration. If the delay occurs several
times consecutively the administration issues an ultimatum to his guardian
notifying him of the possibility of suspending the student if repeated.

Providing the student with breakfast meal eaten during the break hence that the
school has a cafeteria which provides food to buy.

The administration had allocated time for the guardians to meet with the class
teachers. When it is necessary to discuss something with a class teacher, please
contact the administration to arrange the interview.

Kindly check the schedule of annual holidays and dates of examinations, your

compliance is appreciated.

When a guardian needs to take his son for some reason during school hours or
before the end of the day, the student must provide a written note signed by a
guardian, which the student must hand to the administration upon arrival in the

morning.
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Article 12 : Parents:
12. Parents and school
12.1. Education is a common task between the school and parents, and this requires
close ties between them so that the parties can communicate directly to avoid prob-
lems that may threaten to obstruct the student's progress as much as possible.
The school offers technical and pedagogical advice to parents, as well as the rules
and regulations, and provides them with the opportunity to communicate with the
faculty through regular appointments to meet teachers.
12.2: Board of Trustees
Is a board composed by the founders. The Council shall act in accordance with the
regulations and for the purposes set out in this Regulation, which may not be
amended except by a decision of the Board of Directors of Cambridge Schools.
The President of the Board is the founder of Cambridge International Schools.
12.3: Objectives of the Board
- Ensuring the student's right to an academic level and an appropriate school envi-
ronment.
- Contribute to the achievement of educational goals for schools.
- Developing and organizing positive and constructive relationships between the
parents of the students and their teachers, the school administration, its board of
trustees and any other bodies in it, in all possible ways, including meetings,
studies and various activities.
- Develop interaction and cooperation between parents and faculty.
- To support the development of schools by helping to build buildings, providing
educational devices and means, improving scientific and educational facilities and
school safety and health, as well as improving and beautifying the school environ-
ment and developing links between the school and the public bodies in the country to
speed up the implementation of projects needed by the school.
- Cooperation with friendly institutions to attract voluntary efforts and expertise to
help in the development of teaching staff as well as the development of parents
'treatment with their children, in addition to helping students to organize reinforce-
ment courses when necessary in full cooperation with the schools'
administrations.
Contributing to the development and drafting of codes of conduct such as penalties,
uniforms, etc., in addition to contributing to the development of academic laws such
as the calculation of rates and the distribution of students in disciplines and the like.
Assisting schools in improving the relationship with students, especially in the field of
discipline and adherence to school and school regulations and so on.
To develop the contribution of parents in achieving the objectives of the school in all
possible ways.
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12.4 Powers of the Council

The Council has moral, legislative and executive authority and depends on dia-
logue and understanding.

2. The Council shall be committed to ensuring that its decisions are commensu-
rate with the objectives set forth in the Bylaws and are committed to maintaining
confidentiality.

3. The Board can discuss and follow up any observations about schools only with
the school administration.

4. Membership of the Council does not give its owner the right to enter the school
and roam between its ranks and deal individually with its teachers, nor the right
to tribal behavior or integrity and do not give him the right to control and educa-
tional inspection in a professional sense

6. The Council is committed to the implementation of its objectives both in the
field of education and education or in the field of activities and any areas neces-
sary to implement the objectives and tasks mentioned in these regulations.

7. The Council is entitled to raise funds to finance its activities and perform its
tasks, after the approval of the General Administration of Schools in writing, and
to conduct these tasks only. The Council shall maintain a financial system and a
financial audit. In case of dissolution of the Council, the funds shall be transferred
to the school as a deposit for the subsequent Council.

8. The funds of the Council shall be required to be signed by the President of the
Council - the Director of the School - the Treasurer of the Council

9. Raise the agenda of the Board of Trustees and the minutes of its meetings to
the President of the Council.

12.5 - Composition and appointment

1. The Board of Trustees consists of a president and 20 members, including 9
parents, one of each stage in each school.

2. The term of office of the Council shall be two years and in the case of loss of
membership of one or more members for any reason added to it by members
appointed by the President of the Council

3. The Board shall hold regular meetings at least every three months.

4. The distribution of posts within the Council shall be by ballot at its first meeting.

5- The positions are: Chairman, Vice President, Secretary and Treasurer.
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12.6 General rules for Guardians:

12.6.1 The schedule set for interviews with the teachers advertised and avail-
able to guardians is very necessary for the student’s educational integrated proc-
ess that is why talking with the guardians should take place at the classroom’s
door, the teachers room, the hallways or during times of supervision, but rather
limited to the dates of interview and in the right place for it. Any complaints filed
by guardians are to be raised to the guardian’s council which then addresses the
school administration.

Guardians are not allowed to file any group complaints except through their

council.

12.6.2 Since the school is committed to providing the appropriate number of
teachers and administrative staff and the only set of qualified teachers who meet
the criteria of the Ministry of Education, or more than , and the foreign staff is
also hired according to strict standards and depends on experience

and qualification in the field of education of young children and training of all
teachers after appointed on the basis of standards for the safety of the child and
curriculum development as it is constantly training to any change in the curricu-
lum and the latest developments in the field of classroom management. There-
fore, the decisions of appointing staff, Cambridge schools is an inherent power to
manage the schools and parents have no right to interfere in this aspect or any

academic aspects and they can just put their visions through the their Council .

12.6.3 The guardians bear the responsibility of the damage that their children

cause to school property or equipments.
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