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Application for Private Tutoring (Form No. PR001)

To be filled by the teacher
Date

School

Teacher’s Full Name.

Student’s Full Name (who is been taught

privately).

Which grade is the Student( who is been taught privately).

Which subjects are been taught( by the private teacher).

Number of sessions per week Number of hours per week

Start Date End Date

How much is the hourly charge per subject.

Full details of how the teacher get the agreement with the parent.

Did the teacher ask the parent to follow the procedures and fill the parent form

PR0O02?

Teacher’s Signature

School Manager Recommendation

Signature

Academic Manager Recommendation

Signature

Executive Manager of Schools Approval
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Application for Private Tutoring (Form No. PR002)

To be filled by the Parent A (g Al g3 Ly

Date

School Al
Parent’s Full name oY) (s
Student’s Full Name alil) o)
Which grade is the Student Caall

Subject that is requested for private tutoring.___ .Awa gpadll yug;ul L) G gllaall 5lgall

Number of sessions per week A gl Gawasll e
Number of hours per week Ao ) Clell) 2
Start Date 4l & UEnd Date oLVl & )1
How much is the hourly charge per subject . Salall de Ll dad S
Suggested teacher ( if any ). (Laslaa GIS13)) 7 il alaall

If teacher suggested please tell us WHY ? L) JS3 sa 53 (e alea o) 81 Al 3

Parent Signature Y (Js s

School Manager Recommendation

Signature

Academic Manager Recommendation

Signature

Executive Manager of Schools Approval




Declaration {Fuun 03

J A
—
school Academic fear 200 - 201
- gl _i aladi ‘___«.' A _“_Ei_: -\_.___..;'h' _.__:___: -\_'L___ it Al
wd b aly _';—;'_: ik = 4 e il ;___.'.'_"- C_-'. - ‘_:_!' HE

| hereloy confirm thet | have received 2 copy of the booklet of the examinaticn rules and the
rules of private lessons. | confirm my ful commiment to all of what has been stated in it and
| dires W il Lhie procedures silpulEizd n inese It!glJIdlILIII‘.:i aml hI:,'II:U}' IEIHI .

Date Teacher Full Name Teacher Signatre Sthoaol Manager
=11 signature

Page of
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Rules for private lessons at home

This addendum is included in Article XI: activities and
extracurricular activities outside of school:

It comes after paragraph 2.4.4.11. : Private tutoring at home

And take the reference number 2.4. 4.12 - Private lessons
(Private lessons) have brought in corruption to the system, which does not
require us to bury our heads into the sand without putting solutions to
confront them while draining millions of pounds a month from the
pockets of parents.
We have , at Cambridge schools , throughout the past years , trying to

prevent private lessons at least at the level of Cambridge Schools .

The provisions of this Regulation shall be strictly enforced and shall read as
follows:
First: The School

Towards achieving the goal ( the criminalization of private lessons) and to

maintain the level of students in Cambridge schools as well as to prevent the
academic confusion and to maintain the confidentiality of examinations, the
school shall create groups of study to strengthen the week students free of
charge with the provision of qualified teachers in the school buildings on
Saturday every week from 10:00 am to 1:00 pm.

Second : The Teacher

- In case the teacher agreed directly with the parent or been nominated from
the school to offer private lessons at home , the teacher is required to submit

an application on the form PR001 along with from PR002




- This form PR001 along with the parent’s form PR002 should be passed to
the school manager , who in turn bump up to the Executive Manager of

Schools for final approval .

- For teachers who live in the institution housing, it is absolutely not allowed
to provide any private lessons in the housing of the school's teachers and will
be monitored by various means, including surveillance cameras at the en-

trances to housing.

- The following are penalties against the teacher who gives private lessons
without following the procedures provided:

1- The first offence: A written Warning Letter to the teacher with a deduction
of 3 days of his salary.

2- The second violation: A written Final Warning Letter to the teacher with a
deduction of 5 days from his salary and transfer to another school in
Cambridge to sever his relationship with the students and their parents at the
school where the offence was committed.

3- If the teacher continued in giving private lessons after the transfer
penalty shall be the final termination of the work and raise his case to the
Labor Office and the Ministry of Education with the right to the school to
mention the offence in his experience and reference certificate with the right

to the school convert a civil court procedure.




Third : The Parent
The parent is required to cooperate with the school to prevent the

phenomenon of private lessons, according to the latest studies, the spending
on private lessons and groups reached 42% of the tuition fees for the same
student percentage value in the sense that the parent will pay half of the
tuition fees paid to the school, the parent will pay back again for private
lessons .

The parent is required to comply with the internal regulations of the school
and related private lessons rules , there are educational alternatives such as
school groups within the school , and it's to maintain the confidentiality of
examinations according to regulations governing the development of the
examinations and Cambridge schools numerous precedents of teachers
spread exams to their students in private lessons so as to prove themselves
to the parent.

It has been proven that some of teachers who have been assigned the status
of examinations committee member or who were able to access the
examinations during their lessons in the school they have the opportunity to
disclose confidential exams in their private lessons sessions.

The parent must realize that the private lessons, especially with the teaching
assistants, are just waist of time and money .The teacher's assistant is not
qualified to teach the subjects, but the final result is the complete academic
confusion on the student.

To criminalize private lessons it should come within the framework of an
integrated system to adjust teachers salaries so as to be able to live a decent
life and then do not have to resort to private lessons . we at Cambridge

schools we do not continue to strive for this goal and we will continue




according to what is available from our resources .
Parents who wish to give their children private lessons must submit a written

request to the school administration on the form PR002 .

Fourth : The Student

The following punitive measures shall be taken against students who receive
private lessons without following the procedures:

1. The first time in which it is proven that the student receives private lessons
without following the procedures is to be dismissed of school for one day .

2. The second time in which it is proven that the student receives private
lessons without following the procedures is to be dismissed for one week of
entry the classes of subject / subjects that the student receives private
lessons .

3.In the third time in which it is proven that the student receives private
lessons to be deprived of sitting for exams of the term or even the final exam

in the subject / subjects in which he/she receives private lessons.

Control mechanism of tutoring without following procedures:

In case there is any indication that the student has received private lessons
without following the procedures:

1. The student and/or the parent has explicitly acknowledged this.

2 - There is evidence that the student received private lessons.

The school manager shall notify the Assistant General Manager for Schools
where he shall establish a board of inquiry to investigate the student , the

parent and the teacher.




The board of inquiry shall consist of:

1. Executive Manager of Schools.
2. Legal Department Manager
3. The school manager

4. HR Manager
In the case of proven evidence, the board of Inquiry shall submit its
recommendations, the type of punishment for each party for ratification by

the General Manager and the completion of the rest of the proceedings.

Duties of the School Manager

- The school manager and the academic manager must verify the

student's need for private lessons and the extent of his weakness in the
subject and whether the study groups are sufficient or not, and should
explain the disadvantages of the private lessons and the effectiveness of the
school study groups classes before signing the application form for private

tutoring.

- The school manager deliver a copy of this booklet to all teachers Suda-
nese and foreigners and taking their signatures on the form PR 003 prepared
for this purpose and to save it in a safe place for reference when the need
arises . It is also required from the school manager to deliver a copy and get

the signature of any new teacher to be appointed later.
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Application for Private Tutoring (Form No. PR002)

To be filled by the Parent 2 (g Aan g Ly

Date

School Ayl
Parent’s Full name oY (s el
Student’s Full Name Apalill 4
Which grade is the Student Caall

Subject that is requested for private tutoring._ .Awa gpadll 4u9,ul ) Cgllaall ol gl

Number of sessions per week A gVl Gacaall sae
Number of hours per week Ao ) Clelud) aae
Start Date 4yladl & ,6End Date sl & )l
How much is the hourly charge per subject . Balall deLull dad oS
Suggested teacher ( if any ). (Lastna G813 ) = il alaall

If teacher suggested please tell us WHY 7 law¥l JS3 sa 55 (ame alas ) 58] Alla 3

Parent Signature Y Ay i

School Manager Recommendation

Signature

Academic Manager Recommendation

Signature

Executive Manager of Schools Approval

10/11
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Application for Private Tutoring (Form No. PR001)

To be filled by the teacher
Date

School

Teacher’s Full Name.

Student’s Full Name (who is been taught

privately).

Which grade is the Student( who is been taught privately).

Which subjects are been taught( by the private teacher).

Number of sessions per week Number of hours per week

Start Date End Date

How much is the hourly charge per subject.

Full details of how the teacher get the agreement with the parent.

Did the teacher ask the parent to follow the procedures and fill the parent form

PR0O02?

Teacher’s Signature

School Manager Recommendation

Signature

Academic Manager Recommendation

Signature

Executive Manager of Schools Approval

8/10




Declaration (o paoos)

SCnoo| Arademlc rear 20 - 201

| hereky confirm tht | have received a copy of the booklet cf the examinaticn rules and the
rules of private lessons. | confim my ful commiment to all of what has been stated in itand
| agres W0 Wi Lhe rocedures sUpuldiad in ese eguidions = ierery sy,

Date Teacher Full Name Teacher Signature School Manager
S Signature

Page of




Conclusion of Rules for private lessons at home

The provisions of this Regulation shall be strictly enforced and shall read as
follows:

First: The School
Towards achieving the goal ( the criminalization of private lessons) and to
maintain the level of students in Cambridge schools as well as to prevent the
academic confusion and to maintain the confidentiality of examinations, the
school shall create groups of study to strengthen the week students free of
charge with the provision of qualified teachers in the school buildings on
Saturday every week .
Second : The Teacher

- In case the teacher agreed directly with the parent or been nominated from the
school to offer private lessons at home , the teacher is required to submit an application
on the form PROO1 along with from PR002
- This form PR001 along with the parent’s form PR002 should be passed to the
school manager , who in turn bump up to the Executive Manager of Schools
for final approval .
Third : The Parent

The parent is required to comply with the internal regulations of the school
and related private lessons rules , there are educational alternatives such as
school groups within the school , and it's to maintain the confidentiality of
examinations according to regulations governing the development of the
examinations and Cambridge schools numerous precedents of teachers
spread exams to their students in private lessons so as to prove themselves to
the parent.
Fourth : The Student

The following punitive measures shall be taken against students who
receive private lessons without following the procedures:
1. The first time in which it is proven that the student receives private lessons

without following the procedures is to be dismissed of school for one day .

2. The second time in which it is proven that the student receives private

lessons without following the procedures is to be dismissed for one week of entry the
classes of subject / subjects that the student receives private

lessons .

3.In the third time in which it is proven that the student receives private

lessons to be deprived of sitting for exams of the term or even the final exam in
the subject / subjects in which he/she receives private lessons.




